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Time Management Acknowledgment 
 
Employees who are scheduled to work more than 5 hours in a workday are provided with a 30-
minute unpaid and uninterrupted meal period.  Your supervisor may schedule the meal period 
in order to accommodate production and individual needs.  However, the meal period must 
begin before the end of the employee’s 5th hour of work.  Employees may waive the meal 
period if they work more than five (5) hours but less than six (6) hours in a day.  The waiver 
must be in writing and approved by your supervisor in advance of the waived meal period.   

Non-exempt employees who work at least 10 hours in a day are provided with a second, unpaid 
and uninterrupted meal period of 30 minutes.  Employees may waive the second meal period if 
they work no more than 12 hours on that day and have not waived the first meal period.  This 
second meal period must be waived in writing by mutual consent of both the supervisor and 
employee in advance of the waived meal period. 

There are times when management makes the call that missing your 30-minute meal break 
cannot be avoided.  Katella takes responsibility for this and pays a Meal Period Premium Pay, or 
1-hour pay, to those who did not receive a 30-minute meal break and worked over 6 hours 
and/or a 2nd 30-minute meal break and worked over 10 hours.  
 
If any team member requests a break, as allowed by California state law, Katella will always 
provide the requested break, working with current staff availability and work flow. 
 
Monitoring time is the responsibility of Katella management as well as all Katella team 
members.  If the manager on duty has provided an employee with an opportunity to end 
his/her shift without a break violation, the team member is responsible for clocking out without 
the break violation. Team members are responsible for managing their time and responsibilities 
while working on the clock. 
 
Anyone receiving an unexcused break violation by less than 5 minutes may result in disciplinary 
action. Katella policy states that 3 write ups for the same type of offense may lead to 
termination.  
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